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SUMMARY
2–4 sentences that sum up who you are professionally: your field, years of experience, your strongest skills, and the kind of impact you deliver. Write this section LAST, after everything else is filled in — it should read like a highlight reel of the CV below it.
TIP: Avoid generic lines like "hard-working team player." Instead name your domain (e.g. "field ICT support", "backend development", "supply chain") and one concrete strength or achievement.
EDUCATION
Degree Name, Field of Study	Month Year – Month Year (or "Ongoing")
Institution Name	City, Country
Optional: relevant coursework, thesis title, honors, or a one-line description — only if it adds value.
TIP: List education in reverse chronological order (most recent first). Drop your GPA unless it's strong and you're early-career.
EXPERIENCE
Job Title	Month Year – Month Year (or "Current")
Company / Organization Name	City, Country
1. Start each bullet with a strong action verb (Led, Built, Managed, Reduced, Designed...).
1. Describe what you did AND the result or impact — use numbers where you can (%, time saved, people supported, systems managed).
1. Keep each bullet to one line if possible, two at most. Aim for 3–5 bullets per role.

Previous Job Title	Month Year – Month Year
Company / Organization Name	City, Country
1. Repeat this block for each previous role, most recent first.
1. For older or less relevant roles, 2–3 bullets is enough.
TIP: No major work experience yet? Replace this section's title with "Experience & Internships" and include volunteering, internships, or academic projects with real responsibilities.
SKILLS
Category 1 (e.g. Technical): Skill, Skill, Skill, Skill
Category 2 (e.g. Tools & Platforms): Tool, Tool, Tool
Languages: Language (level), Language (level)
TIP: Group skills into 2–4 clear categories instead of one long list — it's easier for a recruiter to scan in 5 seconds.
PROJECTS (OPTIONAL)
Project Name | One-line description of what it is	Month Year
1. What problem did it solve, and what did you personally build or contribute?
1. Mention the tools/tech used and any measurable outcome.

TIP: Include this section if you have side projects, freelance work, or academic projects worth showing — otherwise delete it.
CERTIFICATES (OPTIONAL)
1. Certificate Name — Issuing Organization, Year
1. Certificate Name — Issuing Organization, Year
TIP: Only list certificates relevant to the job you're applying for, or that are recognized in your field.
